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14-708-02 Sign permits 

14-708-02-A. Authority to File. Applications for sign permits may be filed only by the subject landowner or the 
subject landowner's authorized agent.  

14-708-02-B. Applicability. A sign permit is required in accordance with this section for the erection of any sign 
other than those exempted from permit requirements by Section 14-504-04.  

14-708-02-C. Application Submittal. A complete application for a sign permit or master sign plan must be 
submitted to the Community Development Director as set forth in Section 14-700. All sign permit 
applications must provide information regarding the location, materials, size, color, and illumination. Master 
sign plan applications will be required as part of a final site plan.  

14-708-02-D. Review and Action by the Community Development Director. The Community Development 
Director must review each sign permit application for compliance with this development ordinance and act 
to approve, approve with conditions, or deny the permit.  

14-708-02-E. Maintenance and Repair. Cleaning, painting, repainting and other normal maintenance and repair of 
a sign do not require a sign permit unless a structural or size change is made. Maintenance does not include 
replacement of a sign face.  

14-708-02-F.Appeals. Appeals of sign permits or master sign plans denied by the Community Development 
Director must be made to the Planning Commission in accordance with Article 7. The Planning Commission 
may approve a master sign plan with elements that exceed the permitted height, area and/or number of 
signs specified in this development ordinance if it finds that:  

1. The development site contains unique or unusual physical conditions such as topography, proportion, 
size or relation to a public street that would limit or restrict normal sign visibility;  

2. The proposed or existing development exhibits unique characteristics of land use, architectural style, 
site location, physical scale, historical interest or other distinguishing features that represent clear 
variation from conventional development; or  

3. The proposed signage incorporates special design features such as logos, emblems, murals or 
statuaries that are integrated with building architecture.  

14-708-02-F.  Planning Commission Review and Approval, when required. Planning Commission review and 
approval shall be required for any sign(s) for which a sign permit cannot be granted by the Community 
Development Director without further authorization.  These Special Sign Permit applications shall be 
considered by the Planning Commission.  

 
1. A Special Sign Permit application is not required for any sign(s) that can be approved by the 

Community Development Director.  
 

2. A Special Sign Permit application is not required when approval of a sign modification is granted by the 
City Council as part of a Preliminary Development Plan.  

 
3. The Planning Commission shall not grant approval for a prohibited sign, as identified in Article 14-504. 

 
4. When required, a Special Sign Permit application shall be submitted in accordance with the general 

application requirements in Article 14-700, including the fee(s), as established by the latest Schedule 
of Fees, adopted by City Council. 
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5. If a Special Sign Permit application is approved by the Planning Commission, the applicant shall apply 
for a sign permit for each sign so approved, which shall be issued by the Director upon satisfaction of 
the sign permit requirements.   

 

14-708-02-G. Unified Sign Plans.  When a Unified Sign Plan is required by Sec. 14-504-14-C a Special Sign Permit 
application is required.  Special Sign Permit applications shall be considered by the Planning Commission in the 
manner described below.     
 
14-708-02-H.  Planning Commission Consideration.  The Planning Commission may consider Special Sign Permit 
applications for permitted permanent signs in Article 14-504 which exceed the maximum number of signs 
permitted, maximum sign area, or maximum height.  They may also consider applications for signs that do not 
meet setback requirements or for types of signs otherwise not be allowed if they are not prohibited by Article 14-
504.  Recommendations to and decisions of the Planning Commission on Special Sign Permit applications must be 
based on consideration of the following: 
 

1. The purpose and intent of the article, 
 

2. Use of the facility, 
 

3. Size of the site 
 

4. Height of the building, 
 

5. Number, size, and height of signs on the surround properties, 
 

6. Number, size, and height of signs previously approved for similar uses within the community,  
 

7. Surrounding zoning and land uses, 
 

8. Topography of the site, and 
 

9. Any other factor relating to: 
 

a. The physical character of the sign, excluding content except for obscenity, 
 

b. Its physical relationship to the principal building and site, and 
 

c. Any unique visibility considerations. 
 

14-708-02-I.  Expiration of Planning Commission Approval.  Planning Commission approval expires in the event 
the applicant/property owner fails to file a sign permit application within one (1) year of said approval.  Planning 
Commission approval will also expire upon expiration of a sign permit.     
 
14-708-02-J.  Appeals of Planning Commission Decision.   

1. Special Sign Permit applications submitted to the Planning Commission must be approved, approved with 
conditions, or denied. Should the Planning Commission either deny or approve an application with 
conditions unsuitable to the applicant, the applicant may appeal the application to the City Council 
requesting that it consider and take final action on the permit application.   
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2. The City Council must consider and take final action on a sign permit application on an appeal from an 
action of the Planning Commission. The City Council must act on a resolution after reviewing the record of 
the proceedings from the Planning Commission, and may approve, approve with conditions, deny, or 
remand such application to the Planning Commission for further consideration. No additional public 
testimony before the City Council will be accepted.  
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